
 
Flowchart – 

Public officials should not solicit or accept any gifts, benefits or hospitality that 
could be perceived as intended to influence them, or if they are of more than 

token value. Offers of money in any form should never be accepted. 
 

 

 

 

 

 

 

 

 

Have you been offered a gift, benefit or hospitality? 
• items or services (eg, bottle of wine) 
• benefits (eg, discounted gym membership) 
• hospitality (eg, invitation to a sporting event) 

 

YES 

Is it an offer of money 
in any form? YES 

NO 
Are you in a high-risk 

role (eg, 
procurement)? 

YES 

If you are in a high-risk role, 
you should DECLINE all gifts, 
benefits and hospitality and 

report it to management. 

NO 

Is it offered in a 
ceremonial context (eg, 
as part of an overseas 

delegation)?  

YES 

DECLINE it and report 
it to management. 

SURRENDER it and 
report it to 

management. 

NO 

Does the value exceed 
the threshold 

nominated by my 
agency guidelines? 

YES NO 

DECLINE it and report 
it to management. 

Would accepting it create a 
sense of obligation or bring 
the agency into disrepute?  

YES NO DECLINE it and report 
it to management. 

You may ACCEPT the gift, 
benefit or hospitality.  

DECLARE it in accordance 
with your agency policy or 

guidelines.  

 

Does it contravene any other 
aspect of my agency 

guidelines?  
NO 

YES 
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